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SOUth CﬂfOlina HCM Queries for Department HR Contacts

This document outlines all queries available in PeopleSoft HCM for individuals with Department HR access. Due to security, there are several queries which are
only available at the College/Division or Campus level HR Contact level. If you need data that is not covered in this listing, please reach out to your
College/Division or Campus level HR Contact. Navigation: NavBar > Classic Home > Main Menu > Reporting Tools > Query > Query Viewer. Refer to the Query
Viewer Navigation job aid for additional information and system screenshots.
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FUNDING, ACCOUNTING, & COMBINATION CODES

Report Name: SC_HR_DEPT_EE_ACCTG_ROSTER_POS

Description: Review the funding allocation for currently active FTE, RGP, or TL employees.
Selection Criteria: N/A

Data: Data is real time

Division of Human Resources
HCM Queries for Department HR Contacts

Row 1D REI:oﬂrld DeptID Position EIIEE; Unit Name Eff Date éjooge Oparl?itting Grade Acct DeptlD Fund Class
1 0 100000 00004496 FTE SCCOL 02/22/2024 AMO5 CLO0Z BO7 51200 100018 AQ0D01 104
2 0 100010 00082153 FTE SCCOL 06/16/2023 AH10 CLO062 BO5 51200 100010 A0DD1 456
3 0 100010 00082628 FTE  SCCOL 07/01/2023 AH10 CLO0G2 BO5 51200 100010 A0DD1 456
4 0 100010 00082626 FTE SCCOL 07/01/2023 AH10 CLO063 B05 51200 623000 A0D01 601

2 100019 00102309 FTE  SCCOL 06/16/2023 CB70 CLO002 BO5 51200 100019 A0001 101

Project

Cost

PC Bus

Share  Unit

Activity Distrb %
100.000
100.000
50.000
50.000
50.000

Salary

(rate)

69796
45133
54075
54075

46275

Total
Account  Max/Annual
Salary

69796 101712.000 T
45133 T0054.000 N
27037 T0054.000 N
27037 T0054.000 N

23137 T0054.000 T

FLSA Name Salary Shift
Adj Diff Unit
CLO02
CL062
CLOB2
CLOG2

Stat Type
PRI
PRI
PRI
PRI

PRI

CLo02

Operating

Report Name: SC_HR_DEPT_TEMPS_ACCTG_INFO
Description: Review the funding allocation for currently active Temporary Employees.

Selection Criteria: 1) Employee Class, 2) Department ID. NOTE: Leave blank to pull data for all types of employees and departments.

Data: Data is real time

Actual

Row Employes ID nEI:‘:!:!{:Id Dept ID RegTemp E:“ﬂ R"a'l'l‘_‘l'“’ Name: c'_'r'l‘i’u 0";:::""' Grade 'I.';’:‘:'I'r'? Acct Fund Class Project gﬁfp FE_'I_EE_" Activity Distrb % Salary T""“e":‘l::‘;‘“"‘ ﬂtlnlyl L“‘;'I:‘[’:““ E"‘""‘”'!‘SE"C Supy ID Supervisor Name
payou
sTU SCCoL SURA T 100.000 5616 1162024 04/
2 sTU  sccoL SUEA 100.000 3120 11152024 05/
3 sTU SCCOL
4 TFC SCCOL 150 000
5 5TU SCCOoL 51400 A0001 202 4000 24000 08/2372023 05152024
Report Name: SC_PY_COMBO_CODES
Description: All Active Combo Codes Detail
Selection Criteria: 1) Department ID, 2) Operating Unit, 3) Status. NOTE: Leave blank to pull data for all combo codes.
Data: Data is real time
Row SetID Process Group Eff Date Status GL Combo Code Descr Acct Dept ID Project Fund Class Operating Unit Cost Share PC Bus Unit Activity
1 UsCoT 01012018 A 9999 Suspense Account 00000 000000 00000 CLO0O
2 UsCcot 07012019 A AD0000000001 CLO01601000A0001601 51100 601000 ADODT 601  CLOOI
3 USCOY 07012019 A A00000000003 AK000911000A0001458 51200 911000 AOODT 458 AK00O
4 USCDT 07012019 A AD0D00D0D004 AKD00911030A000 1101 51200 911030 ADDDT 101 AKODO
5 USCOT 07012019 A A00000000005 AKD00911031A0001101 51200 911031 ADDDT 101 AK00O
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EMPLOYEE PERFORMANCE MANAGEMENT SYSTEM (EPMS)

Report Name: SC_HR_EPMS_ANNUAL

Description: Review upcoming annual EPMS dates for FTE employees to ensure reviews are completed by deadline. Date fields are provided to pull upcoming

reviews based on a date range.

Selection Criteria: From Date and To Date (required), 2) Responsibility Code.

Data: Data is real time

Row  Employee ID Empl Record Last Name First Name Operating Unit
1 0 UFP000
2 0 BFO0O
3 0 SA000
4 1 BFO0O
5 0 CLoo2
6 0 ! CLOoG2

Dept ID Dept Descr

985115  ATHLETICS COACHES
925020 ATHLETICS

951000 SAPALMETTO COLLEGE
925020 ATHLETICS

100000 GENERAL INSTRUCTICN
100010 FACULTY SENATE

Job Code

UH14
UH14
UH14
UH16
AMOS
AH10

Grade EPMS Review Dt

BOO
BOO
EOOD
BOO
BOT
BO5

01/05/2024
01/12/2024
01/16/2024
01/31/2024
02/01/2024
02/01/2024

Supervisor Name

# Days Before Due Date

-88
-81

-62
-61
-61

Report Name: SC_HR_EPMS_TRIAL

Description: Review upcoming EPMS dates for employees in a Trial Period to ensure reviews are completed by deadline. Date fields are provided to pull

upcoming reviews based on a date range.

Selection Criteria: From Date and To Date (required), 2) Responsibility Code.

Data: Data is real time

Row Emplovee ID Empl Record Last Name First Name Operating Unit Dept ID Dept Descr Job Code Grade Trial Pr End Dt Supervisor Name # Days Before Due Date
C MC000 182000 MDC SURGERY CBTO BOS 01/05/2024 -88
2 g CLoO8 708000 HOUSING-RESIDENT SERVICES MGNT CBTO BO5 01/05/2024 88
3 0 CL037 140000 COLLEGE OF HRSM BC30 BOG 01/16/2024 -7
4 0 UFP000 981040  FINE ARTS & COMMUMICATION AATS BO4 01/16/2024 77
5 0 CLO81 500400  FACILITIES ENERGY PLANT KC34 BO4 011712024 -76
] 0 CL049 225500 RESEARCH INFRASTRUCTURE SUPPOR uce1 BOO 01/31/2024 62

Report Name: SC_HR_EPMS_PROBATIONARY

Description: Review upcoming EPMS dates for employees in a Probationary Period to ensure reviews are completed by deadline. Date fields are provided to pull

upcoming reviews based on a date range.

Selection Criteria: From Date and To Date (required), 2) Responsibility Code.

Data: Data is real time

Row  Employee ID Empl Record Lazt Mame First Name Operating Unit Dept ID
1 1 UNODD 971000
2 0 BFO0D 925056
3 C CLOO3 600200
4 0 cLO10 620499
5 0 CLO17 601200
6 0 CLO17 601200

Dept Descr
UN PALMETTO COLLEGE
CAREER PLANNING
ATHLETICS
CONTROLLERS OFFICE
QOFFICE OF CIVIL RIGHTS AND IX
OFFICE OF CIVIL RIGHTS AND IX

Job Code  Grade

UH14
CB30
UH16
AD25
AH45
AG40

B0O
BO7
B0O
B06
BO7
B06

Supervisor Name

Probationary Period Review Dt
01/02/2024
02/05/2024
02/19/2024
02/22/2024
02/29/2024
03/05/2024

# Days Before Due Date
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DUAL EMPLOYMENT

Report Name: SC_HR_DEPT_EXTERNAL_DUAL

Description: Listing active External Dual employees within your department(s).
Selection Criteria: N/A

Data: Data is real time

University of South Carolina
Division of Human Resources
HCM Queries for Department HR Contacts

Employee Empl Job - Full/Part Stnd Empl Salary Last Asgn Expected End Days Before Dual Emp =
Hhasg [} Record Nam DeptID Depiliscy Code gobjitic Time HrsWk Class Plan Start Date Expires GSuregasorName
Al .,i\rl’ ] W fi B .
1 so0pp DLES LAW ENFORCEMENT & Jcgo LW Enforcement Officer 500 DLE  CLAS  01/01/2024  12/31/2024 273
SAFETY |
AVAT N W i
2 0 600000 0pC0 LAWENFORCEMENT & yop  Law Enforcement Officer 500 DLE  CLAS  04/01/2024 12/31/2024 273
AVAT i W i
3 2 690000 0peo LAWENFORCEMENT &y Law Enforcement Officer 500DLE  CLAS  03/0172024 123112024 273
4 690000 gpeo LAV ENFORCEMENT& oy Law Enforcement Officer 500DLE  CLAS  01/01/2024 1213172024 273
AVAT i W i
5 t 690000 gﬁEET"\“ ENFORCEMENT & Jc20 lLa” Enforcement Cfficer 500 DLE  CLAS 02162024  12/31/2024 273

Report Name: SC_HR_DEPT_INTERNAL_DUAL

Description: Listing active Internal Dual employees within your department(s).

Selection Criteria: N/A
Data: Data is real time

Row Employee ID Empl Record Name Dept ID Dept Descr Job Code Job Title FullPart Time Stnd Hre/Wk Empl Class Salary Plan Last Asgn Start Expected End Date Days Before Dual Emp Expires Supervisor Name
1 2 171006 PALMETTO PATHWAYS uGTo Instructor P 10.00 DLI UNCL 01/08/2024 04/22/2024 14
2 1 941000 LAN PALMETTO COLLEGE AH20 Administrative Manager | P 10.00 DLI CLAS 05/03/2024 25
3 2 691000 UNIVERSITY POLICE DEPARTMENT Jc4o Law Enforcement Officer IV P 5.00 DUI CLAS 1213172024 267
4 3 986105 INSTITUTIONAL EVENTS AND FACIL JD15 Security Specialist Ill P 2.00 DU CLAS I 06/30/2024 23
5 1 971000 UN PALMETTO COLLEGE UG70 Instructor P 20.00 DLI UNCL 01/08/2024 05/01/2024 23
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APPOINTMENT END DATES & ADDITIONAL PAY TRACKING

Report Name: SC_HR_MONITOR_END_DATES

Description: Monitor upcoming auto-terminations for current RGP, TL, and Temporary employees. Use this query to plan reappointment and rehire actions.
Selection Criteria: 1) Start and End Date (required), 2) Employee Class, 3) Salary Plan (classified, unclassified, etc.). 4) Responsibility code. NOTE: Leave Empl
Class blank to pull all types of employees.

Data: Data is real time

Row LastMName FirstName EmployeelD DeptID Descr Empl Record RegTemp EmplClass AutoEndJob  Expected End Date  Job Indicator  Days Before End Date  Operating Unit Dezcriptio
1 180920 MDC PAPROGRAM 0R FTE N 0113172024 P -62 MC000 School of Medicine Columbia
2 115600 COMM SCIENCES AND DISORDERS 0T TSF Y 04/02/2024 P 0 CLO34 Arnold School of Public Health
3 115000 ARNOLD SCHOOL OF PUBLIC HEALTH 1T TFC Y 0410212024 S 0 CL034 Arnold School of Public Health

Report Name: SC_HR_MONITOR_SUPPLEMENTAL_PAY
Description: Monitor end-dates on existing additional pay.
Selection Criteria: Earnings End Dates (From) and (To) (required).
Data: Data is real time

Empl Business Operating Job y = - Empl Full/Part Addtl Pay Addit Pay End = Earnings Ok to
Row Name Employee ID Record Unit Dept ID Unit Code Job Code Title Position Reg/Temp Class Time Salary Effective Date Date Earnings Code Reason Combo Code Pay
A / Analyst . ot
1 0SCCOL 460001 CLO0S  AD25 fl‘lw””ta”tF scalAnalyst 50003003 R FIE F 62000.00 04/01/2023 03/31/2024 235.92 TSA g; ecifieg 00000003338 Y
2 0 SCUN 971000 UNOOD ~ AD3z Accounting/Fiscal 00123337 R FIE F 87231.00 03/01/2023 02/29/2024 187.50 TSA Not a00000003871 Y
Manager lll Specified
3 0SCCOL 440000 CLOS6  AATS  Administrative Assistant 00090800 R FIE F 34540.00 04/01/2023 03/31/2024 13350 TSA gse cifieg A00000003338 Y
4 0SCUPS 981050 UPO0O0  AA75  Administrative Assistant 00001962 R FIE F 38848.00 01/16/2023 01/15/2024 73.37 TSA gs-éciﬂe-‘ A00000003817 Y
5 0 SCSAL 951000 SAQ00  AH10 f*d'” nistrative Coordinator 5on55350 R FIE F 62063.00 04/01/2023 03/31/2024 208.33 SAP gse cifieg /00000003795 Y

EMPLOYEE CONTACT INFORMATION

Report Name: SC_HR_EMERGENCY_CONTACTS

Description: Provides a listing of emergency contact information for current employees. Employees can update this information through employee self-service.
Selection Criteria: N/A

Data: Datais real time

Row DeptlD UsCID Empl Name Contact Name Relation Prim Cntct Phone Secondary Phone Address 1 Address 2 City State Postal
100000 Y

100000
100010
100010
100010 LS Y

[ SRR N
T o oo
"

HCM Query Listing: Department HR Contact 5 April 2024



N2
N

D
rHﬂj[ﬂm University of South Carolina
UNIVERSITY OF Division of Human Resources

SOUth CﬂfOlina HCM Queries for Department HR Contacts

Report Name: SC_HR_EMP_CONTACT_INFO

Description: Roster of currently active employees with their contact information. Employees can update this information through employee self-service.
Selection Criteria: N/A

Data: Datais real time

Row Dept ID Descr Name Address 1 Address 2 City State Postal Busn Cell Home County EMPLID
1 125300 ENGLISH Cayce sC 29033 Lexington
2 600200 ATHLETICS Cayce 5C 29033 Lexington
3 925640 CHEMISTRY Blufiton sC 29910 Beaufort
4 500005 WORK MANAGEMENT Columbia sC 29205 Richland
5 160000 MDG SCHOOL OF MEDICINE GREENVI Easley 5C 29642

EMPLOYEE JOB INFORMATION

Report Name: SC_HR_JOB_CURRENT_ALL_DATA_V1

Description: Roster of Current Employees with basic job data.

Selection Criteria: 1) Reg/Temp is provided to select type of employee. NOTE: Leave blank to pull all types of employees into the report.
Data: Data is real time

Actual Pay

Expected

Emplayss _Empl oy Ach R Busine: Job ; "  Locat Empl P . FullPart  Job : Sal - Supy Supv ; Stnd  Rate

Row Emhtres Emel Name PayStatus  EfiDate Action 0000 Reason teon  BUSMESS pptip  peptbeser I8 Job Title Position Location  “3%2%"  County  RegiTemp ETE P2Y  Salarectoury " | J0%  Salary (Bsselourly Elon! Grade Date of Hire i EmplD Name Email HrsWk Code
ORGANIZATIONAL nstrustor Tng 1aco Richland

1 0 Actve 01132020 HR  Hire HR SCCOL 820120 oy oo SR ISEAL agag DS 00003872 028 Hampton - ] FTE Piz S F 2 36500 36500 CLAS 504 01122020 40.00 5C12
A ’ Coordinator | il

2 0 Acive 0152020 HR  Hire HIR sccol 1azaco M - . UHDT Librarian oogtizs ges  Medioal VA Ricniand FTE PR S F P 81250 1250 UNCL BOD  01/15/2020 40.00 5C8
E L LERAR #101 -40

a 0 Active 01/08/2020 HIR  Hire HIR sCCoL s2nz00 D AG15 Human Resource 00005142 029 R FIE P12 S F P 51500 51500 CLAS B06  01/06/2020 40.00 SC12
& Manags

4 0 Actve  OT/B2018 HIR  Hire HR SCCOL 158000 LAW OFFICE UGT4 Assistant Professor 00002324 085 ] F1= PO S F P 81000 81000 UNGCL BO0  07/19r2018 40.00 SCo

s 0 Actve 0182020 HR  Hire MR (Orgnal  sccoL 1zsac0 (NEATREAND a7 acsistant Professor  coooteez 102 ] FTE PR S F 2 o200 79200 UNCL 500 01/18/2020 40.00 5Co

Appt) e

Report Name: SC_HR_ACTION_SUMMARY

Description: Overview of employee actions which have been entered in the system for a specified date range.

Selection Criteria: 1) From and To Date (required), 2) Action, 3) Reason, 4) Department ID. NOTE: Leave all fields other than dates blank to pull data for all
actions and departments within specified date range.

Data: Data is real time

- . Years of Years of
Row Employee ID REE?‘I)J[Id Mame Action Reason Eff;:ttéve Dept ID éjoo‘?e Job Title RegTemp EE:I;J; GFr‘gr:: F‘JI.IiI:_E:rt IndJiglaJtcr SSII:;"' Grade Salary State usc Position # Lﬂ?t';:gn Exgper;gtgiécb
F Service Service
Pay Rate Salary Increase- . - ~  Administrative Time . .
[ ’ 1106/ AAT ; CLA 5 7 TO005; /25/201
1 0 Change Time Linited 01/06/2024 150115 AATS Assistant Limited ™L C12 F P LAS BO4 1426 5.7 TOD05384 06/25/2018 01/05/2025
2 ¢ Position FLSA Change 030212024 150115 AH1p Administrafive Time ™ML P12 F P CLAS BO5 45133 0.0 TOODTO051 03/01/2024 02/28/2025
Change Coordinator | Limited
Position MBS . wrne INstructorTng Time Y . P_— P . A R ey
3 0 Change Position Update 02/16/2024 652000 AG35 Coordinator 11 Limited ™L P12 F P CLAS BO5 51119 0.1 TO0OO7044 02/16/2024 02/15/2028
Position o =7 amqe  INstructorTng Time y - = = . AT e eor
4 ] Change Position Update 02/01/2024 652000 AG35 Coordinator 11 Limited TML P12 F P CLAS BO5 45133 0.1 TOOO7043 02/01/2024 01/31/2028
- . Employed Outside ey Laboratory Time y — - y P B0
5 | Separation of State Govt 03/12/2024 130100 ED45 Technologist I Limited ™L C12 F P CLAS BOG6 57643 0.4 TO005288 10/16/2013

HCM Query Listing: Department HR Contact 6 April 2024



N2
N

D
rHﬂjfﬂm University of South Carolina
UNIVERSITY OF Division of Human Resources

South CﬂfOlina HCM Queries for Department HR Contacts

EMPLOYEE COUNT

Report Name: SC_HR_HIRES_PER_MONTH

Description: Track the number of hires processed in a particular month or date range by employee class.
Selection Criteria: From and To Date (required).

Data: Data is real time

Row Dept ID Descr FTE Classified Hires FTE Unclassified Hires RGP Hires Time Limited Hires Temp Staff Hires Temp Faculty Hires
1 100000 GEMNERAL INSTRUCTION 1
2 100000 OFFICE OF THE PROVOST 1
3 100019 UNIVERSITY ADVISING CENTER ]
4 100022 MCNAIR INSTITUTE 1
5 100022 MCNAIR INST ENTREPRENEURISM 2
6 100025 RULE OF LAW COLLABORATIVE 2 2

Student Hires

Report Name: SC_HR_EMPLOYEE_COUNT_BY_TYPE

Description: Provides a current count of employees by employee type by department.
Selection Criteria: N/A

Data: Data is real time

Row Dept 1D # of Classified FTE Employees # of Unclassified FTEs Total FTEs # of RGPs # of Time Limited # of Temporary Staff # of Temporary Faculty # of Students Total Employees
100000 1 0 1 0 ] 1 ] 0 2
2 100010 2 0 2 0 ] ] ] 0 2
3 100019 93 1 o4 0 ] 2 ] i} 96
4 100022 0 0 0 0 0 4 ] 1 5
5 100025 1 0 1 11 0 1 0 3 16
Report Name: SC_HR_AFFILIATES_BY_DEPT
Description: Roster of active and/or inactive affiliates by department.
Selection Criteria: Active or Inactive. NOTE: Leave blank to pull data for all affiliates.
Data: Data is real time
Row D St:?us Eff Date  LastName First Name Middle  Prefix Suffix Dept D Dept Description é::e Job Code Description F"SD'af;"’" Cast ASD:?E" R E"’“’;‘:t: End Er‘:‘;‘j‘;b Exp':;‘;’:}': :;;z’;am Ri'c":r' |, FullPart Indicator  Unit  Supv ID
1 Inactive 05/13/2019 112000 COLLEGE OF NURSING ~ UG70  Instructor 05/13/2019 08/11/2019 Y -1702 2P P sccoL |
2 Inactive 05/16/2019 112000 COLLEGE OF NURSING ~ VSUM  Summer 05/16/2019 08/15/2019 Y -1698 2F s sccoL |
. CHEMISTRY & .
3 Inactive 03/16/2020 130200110 P neTay XNO5  Research Affiliate 04/01/2019  04/01/2019 03/31/2020 N 1469 0F P SCCOL |
) CHEMISTRY & "
4 Inactive 03/23/2020 130200 & 0ol e TRy XNO5  Research Affiliate 01/13/2020  01/13/2020 05/31/2020 Y 1408 0F P SCCOL |
5 Inactive 05/19/2020 130600 MATHEMATICS XNO5  Research Affiliate 04/01/2020  04/01/2020 06/30/2020 Y 1378 1F P SCCOL |
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SUMMER COMPENSATION

Report Name: SC_HR_PENDING_SUMMER_FORMS
Description: Provides key details on the Summer hire and the Summer Job Change eForms initiated for employees in the

VSUM Summer job code that are pending in the workflow.
Selection Criteria: EMPL ID. NOTE: Leave blank to pull all eForms.
Data: Data is real time

University of South Carolina
Division of Human Resources
HCM Queries for Department HR Contacts

Row FIOM  FamType G e reaiby - Ressaren | EMPLID EMPLRCD EmployeeName Deptip SPeor  Supstisor  EfCle  EXpCoh ey SessionGods Number Hours Hurs “zoy': et || T
1 562057 SUMMER_HIR Saved g::ema?crh 0 115200 | 05/16/2023 08/15/2023 28431.00 0.00 40.00 8.00 66.00 04/10/2023 04/10/2023
2 562863 SUMMER_HIR Saved Ejsne':crh 0, 152300 ° 05/16/2023 05/19/2023 750.00 0.00 15.00 3.00 4.00 04/12/2023 04/12/2023
3 569543 SUMMER_HIR Saved i:g;?crh 0 100100 05/16/2023 08/15/2023 0.00 0.00 0.00 0.00 66.00 04/28/2023  04/28/2023
4 570250 SUMMER_HIR Saved ﬁ:’;:gg;gn 0. 130100 06/19/2023 07/29/2023 7500.00 382 303 3.00 10.00 0.00 30.00 05/01/2023  05/01/2023
5 573919 SUMMER_HIR Saved g:zergf;h 0! 165401 | 05/16/2023 06/15/2023 17439.06 0.00 37.50 7.50 23.00 05/05/2023  05/05/2023

Report Name: SC_HR_APPROVED_SUMMER_FORMS

Description: Provides key job data and funding information for active summer hires.

Selection Criteria: EMPL ID. NOTE: Leave blank to pull all eForms.

Data: Data is real time
Row F‘?’D’“ Form Type ?r“.':';"ﬁr EMPLID EMPL_RCD E"P:pm)'“ Deptip Supervisor Supervisor Effective ExpectedJob Total g‘eismqrunoanr Course | Credit Std Ecgﬁ:: # Days of InFil[:;:gd Approval | . ip g, OPETAting noein Fund  Acct Class Unit  Project  Combo Code

Ressach ame D Name Date End Date Salary Code  Number Hours Hours CP0%  Assignment ey Date Unit
1 589275 SUMMER_HIR 2;‘;;?\“1 [ 130600 07/16/2023 08/15/2023 15520.00 0.00 3750 7.50 22.00 06/09/2023 06/21/2023 100.000 CLOT1 130600 EN700 51300 202 USCIP 80000102 A0D0000006984

Report Name: SC_HR_SUMMER_TOTAL_COMP

Description: Provides the total current year summer comp on file for your employees as well as their 33.xx% limit and their FTE base salary.
Selection Criteria: EMPL ID. NOTE: Leave blank to pull all eForms.

Data: Data is real time

Row First Name Total Summer Comp 33% Base Pay (33.86 or 33.33)

EMPLDID Lant Nama

Base salary
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